
Dual Enrollment Expectations Contract
ITE 140 - Spreadsheeting for Business

ITD 256 - Advanced Database Management
2024-2025

Welcome to college!

This class is designated as "Dual Enrollment," which means that you are enrolled as a student in both
Arlington Public Schools ("APS") and Northern Virginia Community College ("NOVA"). You will receive
grades and credit from both APS and NOVA for this course - This is an opportunity for you to earn both
high school and college credits simultaneously. With this opportunity comes an expectation of responsibility,
independence, and academic rigor. By signing this contract, you acknowledge your understanding of the
expectations for this course and commit to meeting them.

Academic Expectations

• I understand that the coursework in this dual-enrollment class is at a college level and will require
significant time and effort. I commit to completing all assignments to the best of my ability.

• My teacher is here to help, and I have access to supportive counselors, tutors, and librarians through
both APS and NOVA. I will seek help and use my resources if I am struggling with the material.

• I understand that this course follows NOVA’s academic and grading policies. This means that late
work is not accepted, and summative grade retakes will not be provided.

• I understand that this class follows a "flipped" instructional model. Reading assignments will be
provided before class each day, and each class will begin with a graded reading quiz. The teacher will
assume that I have done the assigned reading.If I do not complete the assigned reading before class, I
will not have the knowledge required to participate in class activities.

Attendance and Participation

• I will attend class regularly and arrive on time, understanding that attendance is crucial for success in
this course.

• I understand that this class heavily employs group work and project-based learning. I will take own-
ership of my learning process, participate in class, and support other learners.

• I agree to participte as a member of a learning community that celebrates individuality, diversity, and
inclusion. I will respect the educational space and values of this classroom and support my peers in
their learning journey.

NOVA Policies

• I understand that I will receive two grades for this class: one from APS and one from NOVA. I
understand that these grades may be different because of different grading policies.

• I understand that APS and NOVA have different policies for academic accommodations. If I have an
IEP or 504 plan, I will notify the teacher and will contact NOVA’s Accommodations and Accessibility
Services for support.
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• I understand that NOVA has strict drop and withdrawal policies, which are outlined in the course
syllabus. I understand and will follow these policies.

Academic Integrity

• I commit to submitting original work. I will not engage in any form of cheating, plagiarism, or academic
dishonesty.

• I understand that any Academic Integrity concerns will be reported to *both* APS and NOVA, and
understand the policies and consequences outlined in NOVA’s Academic Integrity policy.

Communication

• I will communicate with my instructor regularly and promptly regarding any issues that may affect
my performance in this course.

• I will check my VCCS email and course platform (ict.gctaa.net) regularly for updates, assignments,
and important information.

• I understand that all official communication regarding grades, deadlines, etc must be put in writ-
ing ("If it’s not in writing, it didn’t happen!"). I will communicate with my teacher via email
cmj2310@email.vccs.edu, not Canvas messages.

Commitment
By signing this contract, I acknowledge that I have read, understood, and agree to abide by the expec-

tations and responsibilities outlined above.

Student Signature Date

Print Name
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